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SUBJECT

Waiting List Database Instructions

CONSUMER DEMOGRAPHICS

This is the screen on which you enter demographic data.

Date Demographic Record Created: The date you create the record.

Date Demographics Last Update:  The date you last updated the record.  You must update a record resulting from a change in an individual’s age, a change in current address, a change in the type of slot the individual requires or a change in the individual’s status (e.g. death).

Team: Your team name.

Date of Referral:  Date you received the referral from the Foundation.

Date of On-Site Visit:  Date you visited individual to assess their need for services.

Consumer Information: Self-explanatory.

Current Address Type: Where the individual is currently residing, i.e., in a nursing home, their own home, etc.

Alternate Address Type:  This could be the individual’s permanent address, the address of their guardian, or the address of a significant other.

Emergency contact, etc.:  Self-explanatory.

Health Issues:  Name or description of health issues, i.e., COPD, TBI, etc.

Notes:  Any notes you may want to include regarding the individual’s condition.

Services Consumer is Waiting For

Date Placed on Waiting List:  The date you placed individual on the waiting list.   Only individuals who are financially eligible for Medicaid and meet Level of Care should be placed on the waiting list, unless the individual requires a resource assessment and spousal impoverishment, or waiver of deeming for children to qualify for Medicaid. 

Wait Score:  The score the individual received on the Waiting List Tool (DPHHS-SLTC-146).

Year-End Money Candidate:  Check this section if the individual could benefit from year-end money.

HCBS Services Needed:  Check the type of slot the individual is waiting for.

Date Removed From Waiting List:  Date individual was removed from the waiting list.

Disposition:  Reason the individual was removed from the waiting list.

Status:  Should be open if the individual is still waiting for a slot or closed if the individual is no longer waiting for a slot.  If an individual is in a lower level slot (i.e., basic) or waiting for a higher level slot (i.e., adult residential), status should be marked “open”.

Primary Reason Slot Needed: Describe the main reason individual needs slot, i.e., caregiver stress, risk of institutionalization, etc.

Date Service Began: Date the services, which the individual is currently receiving, began. This can be the date individual was admitted to the nursing facility or the date state plan individual assistance services began.  

Current Received Service or Support:  Check the service(s) individual is currently receiving. Check Lower Level HCBS Services if the individual is in a lower level slot waiting for a higher level slot.  For example, an individual may be in a basic slot waiting for an adult residential slot, or an individual may be in an adult residential slot waiting for a supported living slot, etc.

Notes:  This section can be used for any comments you wish to make regarding the individual’s situation.
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