Place your Plan of Correction here. 

Step 1. Print this document and refer to these instructions when placing your plan of correction on the HCFA-2567.

Step 2. Photocopy the original deficiency list when you receive it. Make copies of the first few pages to practice printing your PoC when it is complete. When you are comfortable with the location of your PoC on the form, place the original deficiency list into your printer feed tray and print the final PoC onto the HCFA 2567.

Step 3. Remember to use the instructions for the completion of a plan of correction and include the six specific points that must be covered to be an acceptable plan of correction. The points are included in your letter.
Please Note

The margins on this page have been set to allow you to use Microsoft Word( to place your plan of correction in this document and have the resulting product ready to be printed onto the HCFA-2567 without reformatting.




10/10/07
This template uses 11-point font. You may use larger or smaller font if you choose. The deficiency is written in 11-point font.

When placing the completion date in the right-most column, hit your tab key once and you will be on the left edge of the PoC date column. Type the date as you want it to appear. This format will allow you the most space possible for typing your PoC and still allow the completion date to be aligned correctly in the last column.


10/10/07
You need only one completion date for each deficiency that is cited on the HCFA-2567. The dates contained on this sample page have no significance and are for demonstration use only.


10/10/07
If you accidentally delete the margin settings for this template, they are included here so you can setup your word processor identical to this document. In addition, if you use other than Microsoft Word( as your word processor, the following settings should be universal for all processors on the market.

Margins:

Top = 2.7 inches

Bottom = 1.7 inches

Left = 4.8 inches

Right = 1.1 inches

Tab set = 2.7 inches

If you have problems with this template call the Certification Bureau to get assistance with formatting your plan of correction. 406.444.2099

10/12/07
Step 4. When you have read these instructions, delete this information from this template and begin to insert your plan of correction. 
