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Overview 



Clearing Up The Confusion 

Interpretation of immunization records for school entry can be confusing.  The 

DPHHS Immunization Program wants to make things easier for you. In this 

training module there are some helpful guidelines along with a review of the 

Immunization Law Requirements for Montana Schools. 

All of the statues and rules for school entry can be found on our website at 

www.immunization.mt.gov and click on School Resources. 

Before we jump into the immunization school requirements, letõs learn about why 

vaccination is so important. 

 



Why Immunize? 



Importance of Vaccination 

If a child is not vaccinated and is exposed to a disease, the childõs body may 

not be strong enough to fight the disease.  Before vaccines, many children 

died from diseases that vaccines now prevent, such as whooping cough, 

measles, and polio.  Those same diseases exist today, but children are now 

protected by vaccines, so we do not see these diseases as often. 

Child with Polio Disease Varicella Disease 



Continuedé 

   Immunizing also helps: 

VProtect the health of our community, 
VPeople who are too young to be vaccinated (e.g., children less than a year old cannot   

receive the measles vaccine but can be infected by the measles virus,) 

VThose who cannot be vaccinated for medical reasons (e.g., children with leukemia) 

VPeople who received a vaccine, but who have not developed immunity. 

 

Immunization also slows down or stops disease outbreaks. 



Are Diseases Becoming Rare Due 

to Vaccinations? 

Itõs true, some diseases (like polio and diphtheria) are becoming very rare in the U.S. 

They are becoming rare largely because we have been vaccinating against them.   But it is 

still reasonable to ask whether itõs really worthwhile to keep vaccinating. 

Itõs much like bailing out a boat with a slow leak.  When we started bailing, the boat was 

filled with water.   But we have been bailing fast and hard, and now it is almost dry.  We 

could say, òGood.  The boat is dry now, so we can throw away the bucket and relax.ó  

But the leak hasnõt stopped.  Before long weõd notice a little water seeping in, and soon it 

might be back up to the same level as when we started. 

Centers for Disease Control/Vaccines 



Continuedé 
Unless we can òstop the leakó by eliminating the disease, it is important to keep 

immunizing, even if there are only a few cases of disease today.   If we take away the 

protection given by vaccination, more and more people will be infected and will spread 

disease to others.   Soon we will undo the progress we have made over the years. 

 

 

 

 

 

If we stopped vaccinating, diseases that are almost unknown would stage a comeback.   

Before long we would see epidemics of diseases that are nearly under control today.  

More children would get sick and more would die. 
Centers for Disease Control/Vaccines 



Letõs Get Vaccinated! 

We donõt vaccinate just to protect our children.  We also vaccinate to protect our 

future generations such as our grandchildren and their grandchildren.   With one 

disease, smallpox, we òstopped the leakó in the boat by eradicating the disease.   

Our children donõt have to get smallpox shots any more because the disease no 

longer exists.   If we keep vaccinating now, diseases like polio and meningitis wonõt 

infect, cripple, or kill children in the future.  Vaccinations are one of the best ways 

to put an end to the serious effects of certain diseases. 

Centers for Disease Control/Vaccines 



IZ Requirements 



Every School Year 

Administrative Rule of Montana (ARM) 37.114.705  

 Before a prospective pupil may unconditionally attend a Montana school 

offering any portion of kindergarten through grade 12, that school must be 

provided with òadequate documentationó that the prospective pupil has 

been immunized through administration of the vaccines and on the 

schedules specified in the rule. 

http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.705http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.705


Required Immunizations Needed for 

Kindergarten Entry 
Å 3 doses of Polio (IPV) and 1 dose of Polio must be given after the 4th birthday 

Å 4 doses of Diphtheria, Tetanus, and Pertussis (DTP/DT/DTaP/Td) and 1 dose 

must be given after the 4th birthday 

Å 1 dose of Measles, Mumps, and Rubella (MMR) given on or after the 1st 

birthday and a 2nd dose prior to entry of Kindergarten. 

 

Administrative Rules of Montana (ARM) 37.114.705 

http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.705


Required Immunizations Needed for 

7th Grade Entry 

Å 1 dose of Tetanus, Diphtheria, and Pertussis (Td or Tdap) booster prior to 

7th grade entry 

Å A dose of Tdap is preferred to provide protection against whooping cough, also 

known as pertussis.  Tdap is not a requirement. 

Å 2 doses of Measles, Mumps, and Rubella (MMR) 

 

Administrative Rules of Montana (ARM) 37.114.705 

http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.705


4 Day Grace Period 
Does the State of Montana allow the 4 day grace period in 

schools? 

The answer is òYes.ó 

 
Advisory Committee on Immunization Practices (ACIP) recommends that vaccine 

doses given up to 4 days before the minimum interval or age be counted as valid.   

However, any doses administered 5 days or earlier than the minimum interval or 

age should not be counted as valid and be repeated as age appropriate.    

If the 2nd dose of Measles, Mumps, and Rubella (MMR) was administered before the 

child is 4-6 yrs of age, you will need to make sure there are 4 weeks (28 days) in 

between the 1st dose  and 2nd dose.                                                                             

The 4-day grace period does not apply to this. 



Immunization Requirements 

Continuedé 

Any pupil entering school, at any grade level, must have 

all immunizations required for school entry. 

 

 

 

 

 

 

Montana Code Annotated (MCA) 20-5-403 

http://data.opi.mt.gov/bills/mca/20/5/20-5-403.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-403.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-403.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-403.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-403.htm


Certificate of 

Immunization Form 

HES-101 



The HES-101 form is required for all persons who attend a child care facility 

or school.  This form can be filled out and updated by a school official.  A 

copy of the pupilõs immunization record must be attached to the back of the 

HES-101 form when filled out by school personnel.  If the form is filled out 

by the physician or public health, additional documentation is not needed.   

 

Administrative Rule of Montana 37.114.708 

 

Certificate of Immunization Form 

(HES-101) 

http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.708


Certificate of Immunization Continuedé 
V Section 1 should be printed clearly and all 

information completed. 

V Section 2 contains the Immunization 

History and is separated by required 

vaccinations needed for child care and 

school entry.  There is also an additional 

history box of recommended vaccines set 

by the Advisory Committee on 

Immunization Practices (ACIP). 

Å This portion may be filled out by a school 

official or medical personnel.   

Å Varicella is not a required vaccination for 

school entry.  However, it is encouraged 

by the Montana State Immunization 

Program and Public Health. 

 

 
This form may not be filled out by a parent/guardian. 



Pupilõs Immunization Record 

A pupilõs immunization record must accompany the Certificate of Immunization Form 

(HES-101) if it is not filled out or signed by a physician, school nurse or public health 

department.   

 

 

Adequate documentation must include one of the following:  
Å  A record from any local health department in the United States that is signed by the local 

health officer or nurse; 

Å  A certificate signed by a local health officer or nurse; 

Å  Any immunization record if the information has been recorded and signed or stamped by a 

physician, physicianõs designee, local health office, or that officerõs designee; 

Å  A form approved by the U.S. federal government; 

Å  Any stateõs official parent maintained immunization record; 

Å  International certificates of vaccination approved by the world health  organization (WHO); 

Å  Any stateõs official parent maintained immunization record; or 

 

 

 

 

ARM 37.114.703 Requirements for Adequate Documentation of Immunization 

ARM 37.114.708 Documentation of Immunization Status  

Vaccine administration data may not be filled out by a parent, guardian, or other person 

unless they are a physician, health department official or person otherwise authorized to do 

so. 

http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.703
http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.708


Pupilõs Immunization Record Continuedé 

ARM 37.114.708 Documentation of Immunization Status of Persons 

Commencing Attendance in Preschool or Kindergarten Through   

Grade 12 

 

ÅImmunization record must have: 

Å Pupilõs legal name 

Å Date of birth 

Å Pupilõs sex 

Å The immunization record must show the month, day, and year of each 

vaccine that was administered. 

 

http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.708
http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.708
http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.708


Conditional 

Attendance 



Conditional Enrollment 

If a student has not completed the 

minimum vaccination series required 

by Montana State Law, a 

Conditional Attendance form 

should be completed.  But the pupil 

must have a minimum of one 

dose of each vaccine that is 

required according to the 

Administrative Rules of Montana. 

If  a student has not received all of  the required immunizations before school 

entry, can they still attend? 

The answer is òYesó. 



Conditional Enrollment Continuedé 
ARM 37.114.710 Requirements for Conditional Enrollment 

Å A physician or local health department must indicate on the conditional form that 

immunization of the prospective pupil has already been initiated by the pupil 

receiving at minimum, one dose of each of the vaccines required in ARM 

37.114.705 

Å The conditional attendance form prescribed by the department must be used and 

must be retained in the pupilõs school record. 

Å If the pupil who is attending school conditionally fails to receive vaccines on the 

date they are due as stated on the conditional form, the pupil must: 
V Be vaccinated 

V Qualify for and claim an exemption from the immunizations not received and 

documented; or 

V  Be excluded immediately from school by the school administrator or their designee. 

 

http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.710


Exclusion from School 

If a pupil is excluded from school due to failure to meet the requirements of the 

conditional exemption, they may return to school only after the school receives the 

required documentation that the pupil has been administered the vaccines that were 

due according to the immunization schedule listed on the conditional form.  If 

additional immunizations are still required, a physician or local public health official 

must re-establish the schedule. 



Conditional Enrollment Form 

V Section 1 must be verified that pupil has 

received at least one dose or more of the 

required vaccine(s) and signed by school 

official. 

V Must include date each dose of the required 

vaccines are to be administered. 

V Must be have a signature of the physician or 

local public health official. 

V Signature of parent or guardian 

acknowledging the immunization schedule. 

V The parent or guardian must return the 

form to the school before the pupil may 

attend. 

V School must keep form with pupilõs record. 

This form can be found at www.immunization.mt.gov and click on School Resources. 



Medical Exemptions 



Are Medical Exemptions allowed in schools?  

The answer is òYesó.  

 

ARM 37.114.715  Medical Exemption 

A prospective pupil seeking to attend school is not required to have any 

immunizations which are medically contraindicated.   A written and signed 

statement from a physician that an immunization is medically contraindicated will 

exempt a prospective pupil from those immunization requirement as deemed 

necessary by the physician. 

Medical Exemptions 

http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.715


Exemption Form 
V It is preferred that the physician use the 

Medical Exemption which is located on the 

back of the Certificate of Immunization 

(HES-101). 

V Medical Exemptions need to be renewed 

only when they are marked temporary 

with an ending date. 

V If the physician does a written statement it 

must include the following details: 

V Which specific immunization is 

contraindicated. 

V The period of time during which the 

immunization is contraindicated. 

V The reasons for the medical 

contraindication. 

V Must be attached to the Certificate of 

Immunization form (HES-101). 

This form can be found at www.immunization.mt.gov and click on School Resources 



Continuedé 

When deemed necessary by the physician, immunity testing can be performed 

on a pupil for K-12.  The tests must indicate serological evidence of immunity 

and must be performed by a CLIA approved lab.  A copy of the test results 

must be attached to the Certificate of Immunization (HES-101). 



Religious Exemptions 



Are Religious Exemptions allowed in schools? 

The answer is òYesó.   

 

ARM 37.114.716  Religious Exemption 

A prospective pupil seeking to attend school is exempt from all or part of the 

immunization requirements if the parent or guardian of that prospective pupil 

objects there to in a signed written statement indicating that the proposed 

immunization interferes with the free exercise of the religious beliefs of the person 

signing the statement. 

A claim of exemption on religious grounds must be completed using the HES-113 

form provided by DPHHS.  The original copy of the claim of the religious 

exemption must be kept by the school as part of the pupilõs school record. 

 

Religious Exemptions 

http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.716


Religious Exemption Form HES-113 

VForm needs to be kept with HES-101 

in studentõs record. 

 

VNeeds to be signed by parent, 

guardian, or other person responsible 

for the students care and custody.  The 

student must be 18 or older to sign 

exemption. 

 

VNeeds to be notarized annually. 

 

VForm can be found at 

www.immunization.mt.gov  

 



Exemptions Continuedé 

Montana Code Annotated (MCA) 

20-5-405. Medical or religious exemptions 

In the event of an outbreak of one of the vaccine-preventable diseases, the 

students with exemptions may be excluded from school by the local health 

officer or the department until the excluding authority is satisfied that the person 

no longer risks contracting or transmitting that disease. 

 

http://data.opi.mt.gov/bills/mca/20/5/20-5-405.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-405.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-405.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-405.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-405.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-405.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-405.htm
http://data.opi.mt.gov/bills/mca/20/5/20-5-405.htm


Reporting 



School Immunization Status Reports 

Å All Schools need to submit their school 

Immunization Status Reports electronically. 

There are step by step instructions on the 

reporting website to help you through the 

process. 

Å The web address for electronic reporting is 

addressed in your annual school letter.   

 

    Donõt forget to print off a  

  copy of your report for  

  your records! 

 



School Reporting Continuedé 

The Montana State Immunization Program 

has developed a worksheet for schools to use 

if they choose to.  This worksheet will follow 

the electronic format to make it easier for 

school reporting. 

V Do not submit worksheet to the 

Immunization Program.   

VIf you are unable to report electronically, 

please contact the Immunization Program at 

406-444-5580  to make other arrangements 

for reporting. 

VAll electronic reports are due by  

December 1st of every year. ARM 37.114.720 

Report of Immunization Status 

 

http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.720
http://www.mtrules.org/gateway/RuleNo.asp?RN=37.114.720


Tools and Resources 



Immunization Reminder Card 

This immunization reminder card was 

developed for child care and schools to 

make it easier for you to remind 

parents that their child is needing 

additional immunizations for 

attendance. 

Using this reminder card is not a 

requirement, but is a great tool for 

reaching parents about their childõs 

immunization status. 

You can download this card on our website at www.immunization.mt.gov and click 

on School Resources. 



Immunization Notification Letter  
This is an example letter for schools to use 

if they have a pupil who is missing the 

required immunizations in order to attend 

school. 

V  Available in Microsoft Word  

V  Gives parents instructions on what 

immunizations are still needed for 

attendance 

V  Has a deadline date of submission. 

V  Explanation of child could be excluded 

from school if requirements are not met. 

You can download this letter on our website at www.immunization.mt.gov and click 

on School Resources. 



School Immunization Requirements  

V  Handout for schools 

for easy access to school 

IZ requirements.  

V  Revised in Feb 2011 

V  Can be handed out to 

parents who are wondering 

about the minimum 

requirements for school 

entry. 

You can download this handout on our website at www.immunization.mt.gov and click 

on School Resources. 



Vaccine Names and Their Components 

If you receive an immunization record 

with a variety of brand name vaccines, we 

donõt expect you to know what they are. 

The Montana State Immunization 

Program developed a reference sheet for 

you called, "Vaccine Names and Their 

Components.ó This form will make it 

easier for you to transfer information to 

the Certificate of Immunization       

(HES-101). 

You can download this reference sheet  on our website at www.immunization.mt.gov 

and click on School Resources. 



County Health Department Contact Information 
Beaverhead County      Custer County Gallatin County       Lewis & Clark County Missoula County 

(406) 683-4771             (406) 874-3377 (406) 582-3109         (406) 443-2584                (406) 258-4750 

 

Big Horn County Daniels County  Garfield County      Liberty County                 Park County 

(406) 665-8720 (406) 783-5366  (406) 557-2050        (406) 759-5517                 (406) 222-4140 

 

Blaine County              Dawson County           Glacier County        Lincoln County                 Phillips County 

(406) 357-2345 (406) 377-5213            (406) 873-2924       (406) 293-2660                 (406) 654-2521 

 

Broadwater County      Deer Lodge County     Granite County       Madison County                Pondera County 

(406) 266-5209  (406) 563-7863  (406) 288-0330       (406) 843-4295                  (406) 271-3247 

 

Carbon County Fallon County               Hill County            McCone County                Powder River Co. 

(406) 466-9941 (406) 778-2824             (406) 265-5481        (406) 485-2444                  (406) 436-2297 

 

Cascade County           Fergus County              Jefferson County     Meagher County               Powell County 

(406) 454-6950            (406) 535-7433             (406) 225-4007         (406) 547-3234                  (406) 846-2420 

 

Chouteau County        Flathead County           Lake County            Mineral County                 Prairie County 

(406) 622-3771            (406) 751-8110             (406) 883-7288         (406) 822-3564                  (406) 635-2025 

  



County Health Contact Information Continuedé. 
Ravalli County      Sweet Grass County       Golden Valley, Musselshell, & Petroleum Counties 

(406) 375-6671             (406) 930-2829                   (406) 535-3983  

 

Richland County Teton County  

(406) 433-2207 (406) 466-2562  

 

Roosevelt County         Toole County 

(406) 653-6223 (406) 424-5169           

 

Rosebud County           Treasure County 

(406) 346-2156  (406) 342-5886  

 

Sanders County Valley County 

(406) 827-6931 (406) 228-6261 

 

Sheridan County          Wibaux County 

(406) 765-3410            (406) 796-2485 

 

Silver Bow County       Yellowstone County 

(406) 322-5316            (406) 247-3350 

 



Thank you for taking the 

school training module.  If 

you have any questions 

regarding immunizations for 

schools, please contact the 

MT Immunization Program 

at 406-444-5580. 

  

 

 Donõt forget to check 

out our website at 

www.immunization.mt.gov 

for required forms and tools. 

http://www.dphhs.mt.gov/publichealth/immunization/
http://www.dphhs.mt.gov/publichealth/immunization/

