
PAD (PUBLIC ACCESS DEFIBRILLATION) OPHI-AED REGISTRATION MANUAL 

https://MontanaHIRMS.mt.gov 

Use the login in information provided by the EMS & Trauma office to log into the site listed above. 

 

 

The reset password page will open as soon as you click on the “login” button or by pressing “enter”. Complete 

the password hint question and answer section and then reset your password. The new password must contain 

at least 1 number, 1 letter, and be at least 5 characters long.  The password can’t begin with a number. 

When you have entered your new password click on the save & continue button. 

 

Please complete the following contact information. This allows us to contact you regarding your PAD program. 

This address is also used to forward AED recall notices to you assuring that you receive important information. 

 

https://montanahirms.mt.gov/


The Welcome page will open and you should click on the “AED home” button to begin the registration process. 

 

 

 

The AED home page will open. You should update the information required on this page. Enter your medical 

supervisor information. By clicking on the segment list on the top row you will be directed to the different 

segments of the registration process. In this section you will enter your AED/AEDs, your roster information, 

and complete the assurances. 

 

 

 

 

 

 



 

Enter your AEDs by clicking on the “Register New AED” button. You can track the maintenance record of each 

AED through the system by clicking on the middle icon under the actions column. 

 

 

 

Upon clicking on “Register New AED” the following page will open. Complete the required information on the 

page and save the information. It will be added to the list of AEDs for your organization. When done entering 

AEDs, click on the “Back to AED Entity” button (takes you to the AED Home page) to go onto another section 

of the registration process. 

 

 

 

You can create an Excel spreadsheet containing the information in the AED and roster lists allowing you ease 

in tracking resources by clicking on the CSV button.  

 

 

 

 



 

To add new personnel to your roster click on the “Add New Person” button.  

 

 

Complete the information on each trained individual in your organization. Listing these individuals on your 

roster provides them limited civil liability protections under the state laws. MCA 50-6-505  

The general public can utilize AEDs through Public Access Defibrillation. Immunity to civil liability is only 

provide to those on your roster, your training personnel, and your medical supervisor. 

 

 

 

You are ready to complete the Assurances section; click on the “Assurances” button on the top of the AED Home page. 

 

 

http://leg.mt.gov/bills/mca/50/6/50-6-505.htm


 

 

Click “Add PSAP” to add your notified dispatch center information. 

Click “Add Service” to enter your notified EMS Service/s information. 

When you have completed entering information on AEDs, personnel, and the assurances you have completed the 

registration process. We have included an example of the Incident Report allowing you to see what type of information 

will be needed to complete the report.  

 

PAD Program AED Incident Reporting 

 NO LOGIN REQUIRED FOR INCIDENT REPORTING 

INCIDENT REPORT WEBSITE: https://ejs.hhs.mt.gov:8442/ems/default.jsp?page=aedincident.yari 

Once you have completed the report and click submit you will not be able to change or view the Incident Report. The 

organization manager and the Medical Supervisor will be able to review the report and conduct quality improvement 

analysis of each incident.  

The data on these incident reports and your PAD Program information is located on secure DPHHS server. The 

information collected from the incident report is used as incident data assisting us in making quality improvement 

decisions on the MT PAD Program not specific to individual patient information. 

 

IF YOU HAVE ANY QUESTIONS PLEASE CONTACT 

DPHHS EMS & Trauma Section 

(406) 444-3895 

Mary Hill, EMS Licensing = mhill@mt.gov                        Gail Hatch, EMS & Trauma Data = ghatch@mt.gov 

 
Public Service Answering Point 

Usually the Dispatch Center at 

the Sheriff’s Office  

https://ejs.hhs.mt.gov:8442/ems/default.jsp?page=aedincident.yari
mailto:mhill@mt.gov


 



 

 

 

When you click yes under Patient 

Transported 2 additional data 

boxes open allowing you to 

record the ambulance service 

transporting your patient and 

where transported to. 


